
2007 WEDDING POLICIES  
 

Please add seven percent Maine State tax and a service charge of nineteen percent.  
Prices listed above apply to receptions held in 2006 and are subject to change. 

 

THE CLIFF HOUSE RESORT & SPA  
 tel. 207-361-1000    | fax: 207-361-2820    | salesoffice@cliffhousemaine.com   |  www.cliffhousemaine.com 

 
Payment 

The following is the non-refundable deposit schedule: 
 
Deposit Date Amount 

• Initial With signed contract $3,000.00 
• Guestroom Deposit (Coastal Ballroom only) With signed contract $ (One night) 
• Second 6 months prior $5000.00 
• Third 3 months prior $2000.00 

• Final Guestroom Deposit (Coastal Ballroom only) 3 months prior $ (Remaining full) 
• Fourth 30 days prior 75% of final estimate 
• Final Event Deposit 72 hours Based on Final Guarantee 
 
1. The Cliff House Resort & Spa accepts only personal checks, cashier checks or cash for all deposits. (No personal 

checks accepted for 30 day deposit or final deposit). 
2. Final accounting will be completed on the day of the event.  Charges will be based on the final guarantee or the 

actual number of guests served, whichever is greater.  Any additional payment is required at this time and can be in 
the form of cash or credit card.  Any credit balance will be refunded within 3 business days after the wedding - less 

any cost for damage or lost revenue caused by the group, including $200 cleanup fee for each violation of our 
guestroom no-smoking policy.  The Wedding Event agrees to pay all reasonable costs, attorney’s fees, paralegal 
fees, and disbursements incurred by the Hotel in the enforcement of this agreement or in the collection of any 
outstanding amounts or charges due to the Hotel. 

3. A credit card authorization form will be completed prior to the event to insure payment for services requested on 
the day of the event. 

 

Service Charge and Taxes 

All package charges are subject to 19% service charge and applicable Maine meals and lodging tax. 
 
Cancellation Policy 

If cancellation becomes necessary at any time, all deposits will be retained by The Cliff House as a cancellation fee. 
 

Guarantees 

The guaranteed number of guests attending the function must be received and confirmed by The Cliff House Resort & 
Spa 72 business hours prior to your function. If the guarantee is not received, the original expected number of guests 

will be used and the hotel will charge for that number or the actual number served, whichever is greater. 
 

Finalizing Your Arrangements 

Five weeks in advance of your event, you should meet with our Catering Manager to discuss details of timing, menu, 
seating arrangements, beverage service and other particulars. At this time, our Catering office will prepare a 
Wedding/Banquet Event Order outlining these details along with an estimate of 75% of your final bill due 30 days in 
advance of your event. 
 

One week in advance of your event, we will arrange a meeting with our Catering Manager and Banquet Supervisor to 
review final details. This is the time for delivery of special items such as your guestbook and favors and your final 
payment. 
 

*Please note that in order to provide you with a seamless event, we request that we coordinate the wedding with only 

the primary contact. 

 
Menu Prices 

All prices are subject to change until your final arrangements have been confirmed (approximately 5 weeks prior to 

your event). 
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Outside Vendors 

The Cliff House is not responsible for any product or service brought in by an outside vendor nor will The Cliff House 
be held accountable for any actions by said vendor. 
 

Event Time 

Weddings in our Dining Room are from 12pm-4:30pm.  Due to breakfast service before and dinner service after the 
event, the time cannot be extended.  Weddings in our Coastal Ballroom are from 6pm-11pm and cannot be extended 
past 11pm in consideration of our hotel guests and local residents not associated with the wedding. 
 
Guestroom Commitment 

For evening weddings in our Coastal Ballroom, the bride and groom are required to fill the 12 guestrooms over the 
ballroom.  There is either a 2 or 3 night minimum depending on the time of year.  This minimum cannot be waived.   
 

Alcoholic Beverages 

1. Alcoholic beverages must be dispensed by our employees/bartenders only and served in the confined hours 
reserved. 

2. Alcoholic beverages served at the Cliff House must be purchased through the Cliff House. 
3. Alcoholic beverage service will be denied to those guests or group who are visibly intoxicated or are under legal 

drinking age at the discretion of The Cliff House and in accordance with Maine State Law. 

 


